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I.  Dissemination of North Idaho College’s Affirmative Action 
Policy

A. I nternal Dissemination

i. The president will announce the existence of a written Affirmative Action 
Plan at the first general employee meeting of each academic year. At such 
time, the opportunity will be taken to reaffirm his/her strong support for its 
objectives and reaffirm that violations of said Plan will result in disciplinary 
action. At this same time, based on information provided by the Affirmative 
Action Officer, the president shall present an overview of our progress and/or 
specific problems encountered in our progress under this Plan.

ii. The Affirmative Action Officer will distribute the Affirmative Action Policy 
and Procedures to all personnel.  Additionally, all new employees will 
receive a copy of the North Idaho College's Affirmative Action Policy and 
Procedures as well as a thorough explanation of their rights and 
responsibilities under it from the Affirmative Action Officer.

iii. During the first semester, the Affirmative Action Officer will conduct special 
training programs for division chairs, program directors and supervisors to 
explain the intent of the Affirmative Action Policy and individual 
responsibility for effective implementation. Each October, she/he shall meet 
with major administrative officers to review changes in or problems 
identified through operation of the policy.

iv. During the first semester of each academic year, each department head, 
division chair, or unit supervisor on campus shall arrange to discuss at a 
regular department meeting the Affirmative Action Policy, Procedures, and 
Plan for North Idaho College and to answer questions.

v. Sufficient copies of the Affirmative Action Policy, Procedures, and Plan shall 
be maintained in all student services offices (e.g., office of the vice president 
of student services, student government office, student services,
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financial aid, counseling center, etc.) for reference and distribution 
to students upon request.  

vi. Copies of the Affirmative Action Policy, Procedures, and Plan shall be
maintained in the NIC Library, offices of the vice presidents, and with the 
chairs of the Faculty Assembly, PASS, NICSSO, and the Senate.

B.  External Dissemination

i. Recruiters will communicate the existence of the Affirmative Action Policy 
to all prospective employees and students.

ii. North Idaho College will, through the vice president of administrative 
services, incorporate the Equal Opportunity clause in all purchase orders, 
leases, contracts, etc.

iii. The Affirmative Action Officer shall inform minority and other recruitment 
sources in writing of North Idaho College's policy and request that these 
entities actively recruit and refer handicapped individuals, minority group 
members, and women to North Idaho College.

iv. Vice president of college relations shall ensure that all external or internal 
mass produced distributions contain an updated Affirmative Action 
statement. Photographs published in conjunction with North Idaho College 
recruiting and other publicity documents should, where appropriate, illustrate 
North Idaho College's student and employee mix with regard to minority, 
female, and handicapped participation.

v. New official printed materials distributed by North Idaho College shall, at 
the very least, note that North Idaho College is an Equal Opportunity 
Institution. This tag-line shall be included at the base of all letter-head used 
by offices on campus.

II.  Administrative Responsibility
A. T he overall responsibility for the effective implementation of the Affirmative Action 

Plan rests with the president of North Idaho College, whose visible support is a chief 
component in the viability of the Plan. The president will:

i. Report annually on North Idaho College's affirmative action activity and 
progress to the North Idaho College Board of Trustees; said report will be 
carried as an informational item on the board of trustee agenda.

ii. Assign operating responsibility for implementation of the Plan to the 
administrators as appropriate.

iii. Announce the existence of a written Affirmative Action Plan at the first 
general employee meeting of each academic year. (See Section IA 1).
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iv. Determine the appointment of individuals employed directly under him/her 
and accountable to him/her with the understanding that Affirmative Action 
policies and procedures will be carried out as set forth in North Idaho 
College's Affirmative Action Policy and subject to the approval of the Board 
of Trustees.

v. Should the Affirmative Action Officer position be vacated, the president will 
appoint an Acting Affirmative Action Officer until an appropriate search can 
be made.

i. Responsibility for the administration of the Plan will be delegated to the 
Affirmative Action Officer, assisted by the Affirmative Action Committee, 
who will:Ensure that the latest legal developments in affirmative action are 
disseminated to the president, vice presidents, department chairpersons, 
program directors, and supervisors.

ii. Propose to the Senate, revisions of North Idaho College's Affirmative Action 
Policy and Procedures as necessary.

iii. Serve as liaison between North Idaho College, federal and state regulatory 
agencies, and organizations serving the interests of members of federally 
designated groups.

iv. Design and implement internal audit of employment and student data to:

1.  Measure program effectiveness.

2.  Determine degree of progress made toward achieving the Affirmative 
Action Plan goals.

3.  Determine need for remedial action.

v. Report at the end of each semester to the president and designated 
administrators on progress in relation to the Affirmative Action Plan and 
North Idaho College goals and timetables.

vi. Collect and analyze employment and enrollment data, identify problem areas, 
develop goals, timetables, programs, and activities to achieve goals and to 
further the success of the Plan.  Determine the need for:

1.  Special accommodations for handicapped employees, students or 
qualified applicants.

2.  Special programs and/or services to aid members of federally designated 
groups in completing their education.

3.  Special programs, facilities and allocation of funds to provide for 
equitable athletic programs for women and handicapped students as 
compared with those provided for male students.

vii. Monitor recruiting, screening and hiring activities to ensure compliance with 
affirmative action procedures.
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viii. Develop procedures for auditing transfers and promotions to determine the 
impact of current policies and procedures on members of federally 
designated groups and recommend changes as the need is indicated.

ix. Ensure that supervisors provide support and prevent harassment of 
employees.

x. For successful implementation and monitoring of the Affirmative Action 
Plan, a centralized personnel data file will be developed to gather and 
maintain all affirmative action and civil rights regulations.

B. A ll administrators and supervisors, in addition to the president, have the 
responsibilities of supporting the Affirmative Action Officer in implementation of the 
Affirmative Action Plan:

i. To coordinate and implement Affirmative Action personnel practices 
including the development of goals and time-tables.

ii. To assist the Affirmative Action Officer in employee training programs about 
problems and legal rights of the federally designated groups.

iii. To assist the Affirmative Action Officer in further exploration and 
development of joint training programs with federal, state, and local agencies 
in order to increase employment opportunities for the federally designated 
groups.

iv. To be sensitive to the religious holiday needs of employees within their 
departments in compliance with Office of Federal Contract Compliance Plans 
guidelines on religious discrimination.

III.  Procedures for Development and Execution of the Plan:
A.  Methods of Recruitment of Employees

i. In order to achieve its Affirmative Action Plan goals, North Idaho College 
will actively recruit federally designated group members by identifying 
potential sources of such candidates, informing them of available positions, 
and encouraging them to apply.

ii. In an effort to increase the number of applicants from federally designated 
groups, recruiters will contact the following recruitment sources:

1.  Appropriate local, state and national organizations representing federally 
designated groups and the professions.

2.  The Affirmative Action Officer's file of special recruitment sources for 
the federally designated groups.

iii. For regular openings, the Affirmative Action officer will monitor and 
approve or disapprove selection procedures before an offer is made to a 
particular candidate. In case of disapproval of this particular selection
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procedure the Affirmative Action Officer will determine selection 
procedure changes which will assure compliance with Affirmative Action 
procedures and regulations.  

iv. The Affirmative Action Officer or a designated representative from the 
Affirmative Action Committee should serve as a consultant to selection 
committees at all levels within North Idaho College.

v. The Affirmative Action Officer will record and present to the president of 
North Idaho College and to the Idaho Personnel Commission any internal 
evidence showing that state personnel policies (recruiting, establishing job 
classification qualifications, and disseminating information) discriminate 
against federally designated group members.

vi. The Director of Human Resources will maintain on file, for a period of at 
least one year, applications received from any member of a federally 
designated group for North Idaho College positions at any level.  As 
positions become available, qualified applicants shall be notified in writing 
and requested to respond in writing.

B. T raining

i. To provide vertical and lateral mobility for classified personnel, North Idaho 
College will:

1.  Continue to grant educational release time for classified personnel, at the 
discretion of the supervisors concerned, provided such release time be 
made up, and provided that such release time for educational purposes 
conforms to policies established by North Idaho College and/or its board 
of trustees.

2.  Provide training opportunities for personnel, especially encouraging 
members of federally designated groups to participate through 
appropriate offices within North Idaho College.

3.  Make reasonable time and funds available for the attendance of personnel 
at appropriate off-campus seminars, workshops and training sessions, 
which will enhance their skills, giving special encouragement for 
participation to members of federally designated groups.

C. T he Affirmative Action Officer will monitor and ensure that Affirmative Action 
guidelines are met for performance appraisal, transfer and promotion, layoffs and 
return from layoff, disciplinary actions, and terminations and resignations.

IV.  Internal Audit and Reporting Systems
A. T he Affirmative Action Officer will conduct an annual analysis as a means of 

evaluating the effect of North Idaho College's current policies and procedures on the 
accessibility of educational programs, extracurricular activities and related services to
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students of federally designated groups and will make recommendations of  
modifications and/or remedial actions to alleviate any inequities which may 
exist. 

B. V ice presidents, department chairpersons, program directors and supervisors will 
cooperate with the Affirmative Action Officer by providing relevant information for 
analysis.

C. T he Registrar's and Admission's Offices will submit annually to the Affirmative 
Action Officer data required for the Affirmative Action report.

V.  Compliance with Guidelines for Federally Designated 
Groups

A. I dentification of Applicants and Employees
North Idaho College invites all applicants and employees who believe themselves 
covered by the Act and who wish to benefit under the Affirmative Action Policy to 
identify themselves. This information is voluntarily provided and is kept confidential. 
Refusal to provide it will not subject the applicant to any adverse treatment.

B. R eview of Physical and Mental Requirements
North Idaho College will review physical or mental job qualification requirements to 
insure that qualification requirements do not screen out federally designated groups. 
North Idaho College will make a reasonable accommodation to the physical and 
mental limitations of its employees and applicants unless the accommodation 
imposes an undue hardship on the conduct of North Idaho College's business.

C. R ecruitment and Advertisement
North Idaho College will not recruit nor advertise for employees based on a sex 
designation for any job unless sex is a bona fide occupational qualification.
North Idaho College will not recruit nor advertise for employees based on an age 
designation for any job unless age is a bona fide occupational qualification.

D. J ob Policies and Practices
North Idaho College will make no discrimination based upon sex, age, race, national 
origin, religion, disability, or status as a Vietnam-era veteran in employment 
opportunities, wages, hours, or other conditions of employment and will take 
affirmative action to ensure that applicants are employed, and that employees are 
treated during employment without regard to their sex, age, race, national origin, 
religion, disability, or status as a Vietnam-era veteran.
North Idaho College considers pregnancy, child-birth, false pregnancy, termination of 
pregnancy and recovery as any other temporary disability.
North Idaho College will accommodate the religious observances and practices of an 
employee or prospective employee, unless NIC demonstrates that it is unable to
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reasonably accommodate an employee's or prospective employee's religious 
observance or practice without undue hardship on the conduct of the NIC's 
business. 

VI.  Grievance Procedures
A gr ievance procedure to address an affirmative action grievance is meaningless unless the 
right to bring complaints before a grievance committee is securely protected before, during, 
and after formal grievance proceedings. Reasonable steps must be taken by the Affirmative 
Action Committee and by North Idaho College administration to ensure that no individual 
shall intimidate, threaten, discriminate against or coerce any other individual.

A. A ny member of North Idaho College community as well as any individual seeking 
employment at North Idaho College who believes that she/he has been subjected to 
discriminatory practices or procedures may informally or formally register a 
complaint with the Affirmative Action Officer and/or the Affirmative Action 
Committee Chair.

ii. The formal or informal complaint should be made within 14 days of the 
incident.

iii. The formal complaint should be a written statement alleging the incident, the 
person, and/or office perpetrating the discriminatory act and listing 
witnesses, if any.  This complaint should include identification of the portion 
of the Affirmative Action Policy violated and the complainant's desired 
resolution of the incident.

B. A ction by Affirmative Action Officer

i. Informal Investigation:
Upon receipt of a formal complaint, the Affirmative Action Officer will hold 
an informal investigation within ten working days with all parties concerned 
in an endeavor to resolve the matter.

ii. Forwarding Complaint to the Affirmative Action Committee for Grievance 
Review:
Should the complainant so desire, the Affirmative Action Officer will 
forward the formal complaint to the chairperson of the Affirmative Action 
Committee. A copy of the letter and the formal complaint will be furnished 
to the person or office against whom the complaint is being made.

C. A ction by Affirmative Action Committee

i. Review:
Within fifteen working days of receipt of the complaint, the Affirmative 
Action Grievance Committee will meet to review the case in order to 
determine, on the basis of jurisdiction, whether to proceed to a formal 
hearing.
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ii. Formal Hearing:

1.  Should the Committee determine to hold a formal hearing of the case, the 
following steps will be taken:

a.  Determine the grievant's choice of having an open or closed hearing.

b.  The chairperson will advise each party of the date, time, and place of 
the hearing.

c.  The Committee has the authority to request the appearance before it 
of any persons who may have information pertaining to the 
complaint.

d.  The Committee may request additional written statements and 
documents from each party.

e.  The Committee will request the names of witnesses to be brought by 
each party and will request the witnesses to appear at the date, time 
and place of the hearing.

2.  The Committee will meet and hear the allegations while pursuing "due 
process" for all individuals involved.  To ensure due process, the 
following procedures will be followed:

a.  All parties are entitled to copies of any documents or other written 
statements which are submitted to the committee.

b.  All parties are entitled to timely notice of Committee hearings related 
to the complaint and are given reasonable time for preparation for 
such hearings.

c.  The complainant(s) and the respondent(s) will be present during all 
testimony.

d.  Parties have the right to call witnesses and present any evidence they 
desire, subject to the decision of the committee on its relevance.

e.  The committee shall have the right to call witnesses at its discretion.

f.  Unless the complainant(s) and/or respondent(s) are students at North 
Idaho College, the student representative on the Affirmative Action 
Committee will be excused from the hearing.

g.  Parties have the right to be informed in writing of the findings and 
recommendations of the committee.

h.  At any time during the hearing the complainant may withdraw
his/her complaint. In that event the proceedings will be terminated.
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iii. Findings:

1.  Within ten working days of the hearing the committee will meet in 
closed session to discuss and vote upon findings and recommended 
action.

2.  The findings and recommendations of the committee will be made and 
forwarded to the parties involved and to the president of the college 
through the Affirmative Action Officer or the chair of the Affirmative 
Action Committee.

D. I ndividuals, including those seeking employment at North Idaho College, may also
register complaints with appropriate agencies.
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		64						7.4 Headings		Unnumbered Headings		Not Applicable		No unnumbered headings (H tags) were detected in this document.		

		65						7.4 Headings		Headings representing a 7th level		Not Applicable		No Heading elements were detected in this document.		

		66						7.5 Tables		Summary		Not Applicable		No Table elements were detected in the document.		

		67						7.5 Tables		Header Cells		Not Applicable		No tables were detected in this document.		

		68						7.5 Tables		Scope Attribute		Not Applicable		No TH elements were detected in this document.		

		69						7.5 Tables		Column headers in rows		Not Applicable		No tables were detected in this document.		

		70						7.5 Tables		Row headers in columns		Not Applicable		No tables were detected in this document.		

		71						7.5 Tables		Organize Table		Not Applicable		no nonorganized table were detected in the document.		

		72						7.7 Mathematical Expressions		Formula - Alternate Representations		Not Applicable		No Formula tags were detected in this document.		

		73						7.7 Mathematical Expressions		Formula - Appropriate alternate representations.		Not Applicable		No Formula tags were detected in this document.		

		74						7.7 Mathematical Expressions		Formula text tagged in Formula		Not Applicable		No formula text were detected in this document.		

		75						7.9 Notes and references		Note tag unique ID		Not Applicable		No Note tags were detected in this document.		

		76						7.9 Notes and references		References		Not Applicable		No internal links were detected in this document		

		77						7.10 Optional Content		Names and AS keys		Not Applicable		No Optional Content were detected in this document.		

		78						7.11 Embedded Files		F, UF and Desc keys		Not Applicable		No Embedded files were detected in this document.		

		79						7.12 Article Threads		7.12 Article Threads		Not Applicable		No Article threads were detected in the document		

		80						7.14 Non-Interactive Forms		PrintField attributes		Not Applicable		No non-interactive forms were detected in this document.		

		81						7.18.1 Annotations		Form Annotations - Valid Tagging		Not Applicable		No Form Annotations were detected in this document.		

		82						7.18.1 Annotations		Other Annotations - Valid Tagging		Not Applicable		No Annotations (other than Links and Widgets) were detected in this document.		

		83						7.18.1 Annotations		Annotations correct reading order.		Not Applicable		No visible annotations were detected in the document.		

		84						7.18.1 Annotations		Annotations for visual formatting		Not Applicable		No annotations used for visual formatting found		

		85						7.18.1 Annotations		Other annotations doesn't have alternative description		Not Applicable		No other annotations were detected in this document.		

		86						7.18.2 Annotation Types		Unknown Annotations		Not Applicable		No unknown annotations were detected in this document.		

		87						7.18.3 Tab Order		Tabs Key		Not Applicable		Document does not have annotations		

		88						7.18.4 Forms		Accessible Radio Buttons		Not Applicable		No Radio Buttons were detected in this document.		

		89						7.18.4 Forms		Alternate Representation		Not Applicable		No Form Fields were detected in this document.		

		90						7.18.5 Links		Link Annotations - Valid Tagging		Not Applicable		No tagged Link annotations were detected in this document.		

		91						7.18.5 Links		Includes Link Annotation		Not Applicable		No Link tags were detected in this document.		

		92						7.18.5 Links		Alternate Representation		Not Applicable		No Link annotations were detected in document.		

		93						7.18.5 Links		IsMap attribute		Not Applicable		No Link annotations were detected in this document.		

		94						7.18.8 PrinterMark Annotations		PrinterMark Annotations - Valid tagging		Not Applicable		No PrinterMark Annotations were detected in this document.		

		95						7.19 Actions		Script keystroke timing		Not Applicable		No scripts were detected in this document.		

		96						7.20 XObjects		Reference Form XObjects		Not Applicable		No Form XObjects were detected in the document.		

		97						7.21 Fonts		Type 0 Fonts - Registry		Not Applicable		No Type 0 fonts with encoding other than Identity-H or Identity-V were detected in this document.		

		98						7.21 Fonts		Type 0 Fonts - Ordering		Not Applicable		No Type 0 fonts with encoding other than Identity-H or Identity-V were detected in this document.		

		99						7.21 Fonts		Type 0 Fonts - Supplement		Not Applicable		No Type 0 fonts with encoding other than Identity-H or Identity-V were detected in this document.		

		100						7.21 Fonts		ToUnicode map exists		Not Applicable		All fonts either define the ToUnicode entry or a known encoding.		

		101						7.21 Fonts		TrueType Font Encoding		Not Applicable		No TrueType fonts were detected in this document.		

		102						7.21 Fonts		Type 0 Fonts - WMode		Not Applicable		No Type 0 fonts with stream Encoding defined in the document.		

		103						7.21 Fonts		Type 0 Fonts - Referenced CMaps		Not Applicable		No CMap references another CMap.		
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    		Serial		Page No.		Element Path		Checkpoint Name		Test Name		Status		Reason		Comments

		1		1		Tags->0->0		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "North Idaho College logo" is appropriate for the highlighted element.		Verification result set by user.

		2						Guideline 1.3 Create content that can be presented in different ways		No nested Headings		Passed		Heading tags are not nested inside one another.		

		3						Guideline 1.3 Create content that can be presented in different ways		Lbl - Valid Parent		Passed		All Lbl elements passed.		

		4						Guideline 1.3 Create content that can be presented in different ways		LBody - Valid Parent		Passed		All LBody elements passed.		

		5						Guideline 1.3 Create content that can be presented in different ways		List Item		Passed		All List Items passed.		

		6						Guideline 1.3 Create content that can be presented in different ways		List		Passed		All List elements passed.		

		7						Guideline 1.3 Create content that can be presented in different ways		Tagged Document		Passed		Tags have been added to this document.		

		8						Guideline 1.3 Create content that can be presented in different ways		Heading Levels		Passed		All Headings are nested correctly		

		9		5		Tags->0->10->1->1->1->2->1->1->0->1->1->0->1->1		Guideline 1.3 Create content that can be presented in different ways		ListNumbering		Passed		CommonLook was unable to automatically deduce the ListNumbering from content. 		Verification result set by user.

		10		5		Tags->0->10->1->1->1->2->1->1->0->1->1->0->1->1		Guideline 1.3 Create content that can be presented in different ways		ListNumbering		Passed		Please verify that a ListNumbering value of LowerRoman for the list is appropriate.		Verification result set by user.

		11						Guideline 1.3 Create content that can be presented in different ways		Orientation		Passed		Document is tagged and content can be rendered in any orientation.		

		12						Guideline 1.3 Create content that can be presented in different ways		Meaningful Sequence		Passed		CommonLook created 1 artifacts to hold untagged text/graphical elements.		Verification result set by user.

		13				Doc		Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Format, layout and color		Passed		Make sure that no information is conveyed by contrast, color, format or layout, or some combination thereof while the content is not tagged to reflect all meaning conveyed by the use of contrast, color, format or layout, or some combination thereof.		Verification result set by user.

		14				Doc		Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Minimum Contrast		Passed		Please ensure that the visual presentation of text and images of text has a contrast ratio of at least 4.5:1, except for Large text and images of large-scale text where it should have a contrast ratio of at least 3:1, or incidental content or logos
		Verification result set by user.

		15		1		Tags->0->0->0		Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Non-Text Contrast		Passed		Please verify that all graphical elements need to have a contrast ratio of at least 3:1 against adjacent colors.		Verification result set by user.

		16						Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Reflow		Passed		Document is tagged and content can be rendered in any device size.		

		17						Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Text Spacing		Passed		Document is tagged and content can be rendered by user agents supporting tagged PDFs in any text spacing.		

		18						Guideline 2.4 Provide ways to help users navigate, find content, and determine where they are		Outlines (Bookmarks)		Passed		Bookmarks are logical and consistent with Heading Levels.		

		19				MetaData		Guideline 2.4 Provide ways to help users navigate, find content, and determine where they are		Metadata - Title and Viewer Preferences		Passed		Please verify that a document title of Procedure# 3.02.01: Affirmative Action and Equal Opportunity is appropriate for this document.		Verification result set by user.

		20						Guideline 2.4 Provide ways to help users navigate, find content, and determine where they are		Headings defined		Passed		Headings have been defined for this document.		

		21				MetaData		Guideline 3.1 Make text content readable and understandable.		Language specified		Passed		Please ensure that the specified language (en-US) is appropriate for the document.		Verification result set by user.

		22						Guideline 3.2 Make Web pages appear and operate in predictable ways		Change of context		Passed		No actions are triggered when any element receives focus		

		23				Pages->0		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 1 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		24				Pages->1		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 2 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		25				Pages->2		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 3 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		26				Pages->3		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 4 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		27				Pages->4		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 5 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		28				Pages->5		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 6 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		29				Pages->6		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 7 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		30				Pages->7		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 8 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		31				Pages->8		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 9 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		32						Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Formulas		Not Applicable		No Formula tags were detected in this document.		

		33						Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Not Applicable		No Link annotations were detected in document.		

		34						Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Other Annotations		Not Applicable		No other annotations were detected in this document.		

		35						Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Forms		Not Applicable		No Form Fields were detected in this document.		

		36						Guideline 1.2 Provide synchronized alternatives for multimedia.		Captions 		Not Applicable		No multimedia elements were detected in this document.		

		37						Guideline 1.3 Create content that can be presented in different ways		Form Annotations - Valid Tagging		Not Applicable		No Form Annotations were detected in this document.		

		38						Guideline 1.3 Create content that can be presented in different ways		Link Annotations		Not Applicable		No tagged Link annotations were detected in this document.		

		39						Guideline 1.3 Create content that can be presented in different ways		Links		Not Applicable		No Link tags were detected in this document.		

		40						Guideline 1.3 Create content that can be presented in different ways		Other Annotations - Valid Tagging		Not Applicable		No Annotations (other than Links and Widgets) were detected in this document.		

		41						Guideline 1.3 Create content that can be presented in different ways		RP, RT and RB - Valid Parent		Not Applicable		No RP, RB or RT elements were detected in this document.		

		42						Guideline 1.3 Create content that can be presented in different ways		Correct Structure - Ruby		Not Applicable		No Ruby elements were detected in this document.		

		43						Guideline 1.3 Create content that can be presented in different ways		Table Cells		Not Applicable		No Table Data Cell or Header Cell elements were detected in this document.		

		44						Guideline 1.3 Create content that can be presented in different ways		THead, TBody and TFoot		Not Applicable		No THead, TFoot, or TBody elements were detected in this document.		

		45						Guideline 1.3 Create content that can be presented in different ways		Table Rows		Not Applicable		No Table Row elements were detected in this document.		

		46						Guideline 1.3 Create content that can be presented in different ways		Table		Not Applicable		No Table elements were detected in this document.		

		47						Guideline 1.3 Create content that can be presented in different ways		Correct Structure - Warichu		Not Applicable		No Warichu elements were detected in this document.		

		48						Guideline 1.3 Create content that can be presented in different ways		Correct Structure - WT and WP		Not Applicable		No WP or WT elements were detected in the document		

		49						Guideline 1.3 Create content that can be presented in different ways		Article Threads		Not Applicable		No Article threads were detected in the document		

		50						Guideline 1.3 Create content that can be presented in different ways		Identify Input Purpose		Not Applicable		No Form Annotations were detected in this document.		

		51						Guideline 1.3 Create content that can be presented in different ways		Header Cells		Not Applicable		No tables were detected in this document.		

		52						Guideline 1.3 Create content that can be presented in different ways		Summary attribute		Not Applicable		No Table elements were detected in the document.		

		53						Guideline 1.3 Create content that can be presented in different ways		Tabs Key		Not Applicable		Document does not have annotations		

		54						Guideline 1.3 Create content that can be presented in different ways		Scope attribute		Not Applicable		No TH elements were detected in this document.		

		55						Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Content on Hover or Focus		Not Applicable		No actions found on hover or focus events.		

		56						Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Images of text - OCR		Not Applicable		No raster-based images were detected in this document.		

		57						Guideline 2.1 Make all functionality operable via a keyboard interface		Character Key Shortcuts		Not Applicable		No character key shortcuts detected in this document.		

		58						Guideline 2.1 Make all functionality operable via a keyboard interface		Server-side image maps		Not Applicable		No Link annotations were detected in this document.		

		59						Guideline 2.2 Provide users enough time to read and use content		Timing Adjustable		Not Applicable		No elements that could require a timed response found in this document.		

		60						Guideline 2.3 Do not design content in a way that is known to cause seizures		Three Flashes or Below Threshold		Not Applicable		No elements that could cause flicker were detected in this document.		

		61						Guideline 2.4 Provide ways to help users navigate, find content, and determine where they are		Focus Not Obscured (Minimum)		Not Applicable		This criterion is not applicable to pdf files.		

		62						Guideline 2.5 Input Modalities		Dragging Movements		Not Applicable		This criterion is not applicable to pdf files.		

		63						Guideline 2.5 Input Modalities		Target Size (Minimum)		Not Applicable		Document does not have active elements requiring a minimum target size.		

		64						Guideline 2.5 Input Modalities		Label in Name		Not Applicable		No Form Annotations were detected in this document.		

		65						Guideline 2.5 Input Modalities		Motion Actuation		Not Applicable		No elements requiring device or user motion detected in this document.		

		66						Guideline 2.5 Input Modalities		Pointer Cancellation		Not Applicable		No mouse down events detected in this document.		

		67						Guideline 2.5 Input Modalities		Pointer Gestures		Not Applicable		No RichMedia or FileAtachments have been detected in this document.		

		68						Guideline 3.2 Make Web pages appear and operate in predictable ways		Consistent Help		Not Applicable		This criterion is not applicable to pdf files.		

		69						Guideline 3.3 Help users avoid and correct mistakes		Accessible Authentication (Minimum)		Not Applicable		This criterion is not applicable to pdf files.		

		70						Guideline 3.3 Help users avoid and correct mistakes		Redundant Entry		Not Applicable		No form elements requiring redundant information detected in this document.		

		71						Guideline 3.3 Help users avoid and correct mistakes		Form fields value validation		Not Applicable		No form fields that may require validation detected in this document.		

		72						Guideline 3.3 Help users avoid and correct mistakes		Required fields		Not Applicable		No Form Fields were detected in this document.		

		73						Guideline 4.1 Maximize compatibility with current and future user agents, including assistive technologies		4.1.2 Name, Role, Value		Not Applicable		No user interface components were detected in this document.		

		74						Guideline 4.1 Maximize compatibility with current and future user agents, including assistive technologies		Status Message		Not Applicable		Checkpoint is not applicable in PDF.		
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