
 
 
 
 

 
 

 

 

 

 

  

  

  
 

  

   

  

 

  

  
 

 

  
  

  
  

 

  
 

 

  
 

 

  
 

Procedure # 3.02.09  

Procedure Title: Tenure  

Impact: Employees  

Responsibility: Senate, Tenure Committee  

Effective Date: 12/16/98  

Last Update: 10/25/22  

Relates to Policy: 3.02.09  

Legal Citation(s):  

Note: All deadlines expressed in this document reflect full weeks (i.e. if Oct. 1st is a Wednesday, the 
following week would reflect the first full week of October) and by the end of the workday.  

I.  Procedures for the Tenure Process: effective for candidates  

hired as tenure track after fall 2010.  

A.  Selection of Faculty Evaluation Team and Mentor:  

i.  By the first week of October of the first academic year of employment, all  

faculty employed in a full-time, Tenure-track position will submit to their  

division chairs for approval:  

1.  A two- or three-member faculty evaluation team (FET), with  

2.  One member of the FET to serve as a mentor/coordinator, this additional  

responsibility facilitated by the process for substituting duties described  

in the Tenure Policy.  

ii.  The purpose of an FET is to provide formative feedback to the instructor to 
help strengthen his or her teaching skills in preparation for applying for  

Tenure. While the FET provides guidance and feedback, the candidate is  

responsible for meeting with the FET and ensuring that each step in the  

Tenure process is followed.  

iii.  A candidate’s FET will be composed of at least two and up to three full-time  

instructors who have taught at least three years. At least one of the FET  

members must be a Tenured faculty member.  

iv.  At least one FET member must be chosen from within the candidate’s  

division, and at least one from without. An instructor may not serve on more  

than two FETs at the same time. Division chairs/directors cannot serve as 
members of an FET for a candidate within his/her division.  

v.  By the third week of October, the division chair/director will notify the  

candidate of the approval of the FET and the mentor.  
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vi.  After approval of the FET by the division chair/director, the candidate must  

forward member’s names to the Tenure Committee. The makeup of the FET  

will not change unless requested by the candidate, by the division chair/  

director, or by the departure of an FET member. Any change must be agreed 
to by the candidate and division chair/director as necessary.  The candidate 
will then nominate a new FET member to the division chair/ director. After  

division chair/director approval, the candidate will notify the Tenure  

Committee of the replacement.  

vii.  The tenure committee will inform the reporting dean of the candidate’s FET  

membership. The dean will have access to the documentation developed 
during the candidate’s tenure process as outlined below for the purpose of  

being a resource and for assistance as may be requested by the supervising  

division chair/director for the candidate.  

B.  Evaluations during the Tenure Process—Years 1 and 2:  

i.  Student Evaluations: Each semester, the candidate will solicit student  

feedback for all courses taught using the approved student evaluation  

instrument appropriate to the mode of delivery. The candidate will share 
copies of these evaluations with the FET.  

ii.  FET Observations: Each semester, each member of the FET will observe 
the candidate’s class or lab and share observations with the candidate. A  

written record will be made by each member of the FET and delivered only 
to the candidate indicating any suggestions to strengthen teaching  

effectiveness.  

iii.  Self-Evaluation: By the first week of April, the candidate will prepare and  

submit a self- evaluation to the FET and division chair/director. The self-  

evaluation will describe in detail his/her progress in demonstrating eligibility  

for Tenure and performance of all duties outlined in the Tenure Policy. In 
addition, this report will reflect any professional and pedagogical changes 
from year-to-year throughout the Tenure process.  

iv.  Team Meeting:  By the third week of April, the mentor, other FET  

member(s), and the division chair/director shall meet without the candidate  

present as a private group to discuss the candidate’s progress, self-evaluation, 
classroom observations, and student evaluations. The mentor shall call these  

meetings.  

v.  Formative Evaluation by Mentor: By the first week of May, the mentor  

will prepare and submit an informal, formative written evaluation indicating  

the candidate’s strengths and weaknesses and providing recommendations  

for improvement and/or development, as determined by a consensus of the  

FET members. If the group cannot reach a consensus, the dissenting  

evaluation should also be included. The mentor will provide copies of this  

year-end formative evaluation to the other FET(s), appropriate division chair  

or director, the Tenure Committee and the candidate.  
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vi.  Concerns: If significant deficiencies are noted at this time, in coordination  

with HR, the FET and division chair/director will develop a performance 
improvement plan to address noted deficiencies and will submit the plan to 
the candidate and the Tenure Committee by the first week of June. The  

performance improvement plan will outline goals, action steps, and a  

timeline for improvement with periodic checkpoints that will extend the 
overall time to completion of the Tenure process. The division chair/director  

will notify the appropriate dean about the deficiencies and forward to the  

dean the plan agreed to by the FET and candidate.  

C.  Evaluations during the Tenure Process—Year 3:  

i.  Student Evaluations: Each semester, the candidate will solicit student  

feedback for all courses taught using the approved student evaluation  

instrument appropriate to the mode of delivery. Candidates will share copies  

of these evaluations with their FET.  

ii.  FET Observations: Each semester, each member of the FET will observe 
the candidate’s class or lab and share observations with the candidate. A  

written record will be made by each member of the FET and delivered only  

to the candidate indicating any suggestions to strengthen teaching  

effectiveness.  

iii.  Self-Evaluation: By the first week of April, the candidate will prepare and  

submit a cumulative self-evaluation, inclusive of all years in the Tenure  

process, to the FET members and division chair/director. The self-evaluation  

will describe in detail his/her progress in demonstrating eligibility for Tenure  

and performance of all duties outlined in the Tenure Policy, and address  

progress made if concerns were noted and a plan was made the previous  

year. In addition, the self-evaluation will reflect any professional and 
pedagogical changes from year-to-year throughout the Tenure process. Data  

from previous student, FET, administrative, and division chair/director  

observations and evaluations should be included to support the conferral of  

Tenure.  

iv.  Team Meeting: By the third week of April, the candidate, mentor, other FET  

member(s), and the division chair shall meet as a group to discuss the 
candidate’s progress, self-evaluation, classroom observations, and student  

evaluations. The mentor shall call this meeting.  

v.  Summative Evaluations by FETs: By the first week of May, each FET  

member will prepare and submit a separate written, summative evaluation,  

inclusive of all years of observation by that FET member. The evaluations  

will discuss the candidate’s strengths and weaknesses, and will include 
recommendations for improvement and/or development. Each FET member  

will share this evaluation individually in conference with the candidate by the  

third week of May. The candidate will sign the original summative 
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evaluation to acknowledge its review. Signed copies of each evaluation will  

be provided to the faculty member and division chair/director.  

vi.  Concerns: If significant deficiencies are noted at this time, in coordination 
with HR, the FET and division chair/director will develop a performance  

improvement plan to address noted deficiencies and will submit the plan to 
the candidate and the Tenure Committee by the first week of June. The 
division chair/director will notify the appropriate dean of the deficiencies and 
forward to the dean, the plan agreed to by the FET and candidate. The  

performance improvement plan will outline goals, action steps, and a  

timeline for improvement with periodic checkpoints that will extend the  

overall time to completion of the Tenure process. The candidate will be 
advised that this will delay applying for Tenure. If noted deficiencies have  

been rectified, the candidate will be advised to proceed to the next step of the  

process.  

D.  Evaluations and Conferral of Tenure—Year 4  

i.  FET Recommendations: By the first week of October of the fourth year, 
each FET member will review the candidate’s cumulative self-evaluation and 
student evaluations and submit the following to the candidate and division 
chair/director:  

1.  Copies of the third-year summative evaluations, and  

2.  A formal recommendation for or against the conferral of Tenure, with 
supporting reasoning.  

ii.  Division Chair/Director Recommendation: By the second week of  

November of the fourth year, the division chair/director, in consultation with 
the dean, will review the candidate’s self- evaluation, student evaluations, 
and FET evaluations and will submit the following to the candidate:  

1.  formal evaluation of the candidate’s qualification for Tenure based on 
duties outlined in the Tenure Policy  

2.  A formal recommendation for or against conferral of Tenure.  

iii.  Division Chair/Director Meeting: By the first week of December of the 
fourth year, the division chair/director will meet with the candidate to discuss 
the formal evaluation and recommendation.  

iv.  Portfolio for Tenure Committee: By the second week of December of the 
fourth year, the candidate will collate and forward to the Tenure Committee a  

Tenure portfolio including the following documents:  

1.  Copies of all FET and division chair/director formative observation 
reports for the entire probationary period;  

2.  Copies of all student evaluation summaries for the entire probationary  

period;  
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3.  All FET and division chair/director summative evaluations;  

4.  All FET and division chair/director formal recommendations for or  

against conferral of Tenure; and  

5.  The candidate’s cumulative written self-evaluation.  

v.  Tenure Committee Recommendation: By the second week of February of  

the fourth year, the Tenure Committee will submit its written  

recommendation for or against Tenure to the candidate, the division 
chair/director, the chief academic officer (CAO) and the president.  

vi.  Chief Academic Officer and President Recommendations: By the last 
week of March of the fourth year, the CAO will submit his/her  

recommendation for or against Tenure to the president, and by the second 
week of April, the president will complete his/her recommendation. If the  

Tenure Committee, the CAO, and the president all agree not to recommend 
Tenure for a candidate, the president will not forward their unfavorable  

recommendations to the board of trustees. The CAO and/or president may  

not recommend Tenure conferral in the absence of a favorable  

recommendation from the Tenure Committee. Should the CAO and/or  

president not agree with the Tenure Committee’s recommendation to confer  

tenure, the chair of the Tenure Committee must be notified of this dissent by  

the second week of April. In the event of disagreement, the Tenure 
Committee, the president, and the CAO will meet to attempt to reconcile 
differences.  

vii.  The president will forward the Tenure Committee’s, the CAO’s, and the  

president’s recommendations to the board of trustees for their next scheduled  

meeting. At the board’s request, the candidate’s portfolio will be made 
available for their review.  

viii.  By the last week of April of the fourth year, the president will notify the  

candidate in writing of the board’s decision. Tenure will begin the fall  

semester following approval.  

II.  Tenure Committee Procedures  

A.  By the first week of September of each academic year, the CAO will furnish the 
Tenure Committee with an updated list containing the following information for all  

new full-time faculty employed in Tenure track positions:  

i.  name,  

ii.  teaching assignment and division, and  

iii.  year eligible for Tenure conferral.  

B.  By the third week of October of each academic year, the CAO or designee, and the 
Tenure Committee will convene a meeting for all first-year, full-time faculty  

members in Tenure track positions, with the purpose of explaining the policies and  
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procedures governing faculty evaluation, Tenure, remediation, suspension, 
termination for cause, and faculty appeals.  

C.  By the third week of October of each academic year, the CAO or designee and the 
Tenure Committee will convene a meeting for all FET members, with the purpose of  

offering training on completion of faculty observation form(s) and timelines for  

completion of FET activities.  

D.  By the third week of November of the fourth year, the Tenure Committee will invite  

the submission of written testimony from administrators, faculty, staff, and students  

pertaining to candidates who will submit portfolios for initial Tenure. This testimony  

must be received by the Tenure Committee by the last week of November. Only  

testimony that is dated and signed will be considered by the Tenure Committee. The 
Tenure Committee will inform the candidate about testimony received by the first  

week of December.  

E.  By the third week of January of the fourth year, a candidate may provide written 
rebuttal to negative testimony, evaluations, or recommendations to the Tenure 
Committee.  

F.  A candidate may request an opportunity to be heard by the Tenure Committee to 
respond to negative formal summative evaluations, recommendations, or testimony  

received for the third or fourth years, prior to final deliberation by the Tenure  

Committee pursuant to the following:  

i.  If a candidate desires an opportunity to be heard by the Tenure Committee, 
the candidate must submit a written request to the Tenure Committee by the  

third week of January.  

ii.  The Tenure Committee Chair will schedule a meeting by the first week of  

February. The division chair/director, candidate, FET members, mentor, and 
any other interested persons will be invited to attend as deemed appropriate  

by the Tenure Committee. The candidate may present and/or rebut evidence 
and call witnesses to testify. No party or participating person may have an  

attorney address the Tenure Committee.  

iii.  Rebuttal evidence will be provided in the form of written administrative, peer  

or student evaluations, or other pertinent information. All written testimony  

or supporting evidence offered must be dated and signed.  

iv.  At any point in the proceedings, the Tenure Committee may solicit additional 
testimony that the committee believes to be pertinent.  

v.  Following the proceedings, the Tenure Committee will notify the candidate  

by the second week of February of its final decision to recommend for or  

against Tenure, following the same timeline for making their  

recommendation to the CAO.  
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vi.  Documents considered during the Tenure Committee's deliberations will be 
filed in the candidate’s permanent personnel file located in the Office of  

Human Resources at the request of the Tenure Committee or the candidate.  

vii.  While the proceedings of the Tenure Committee are confidential, persons  

making written or oral statements to the Tenure Committee should  

understand that their statements and identity will be available for use by the 
candidate and may become part of the candidate’s permanent personnel file.  
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		69						7.7 Mathematical Expressions		Formula - Appropriate alternate representations.		Not Applicable		No Formula tags were detected in this document.		

		70						7.7 Mathematical Expressions		Formula text tagged in Formula		Not Applicable		No formula text were detected in this document.		

		71						7.9 Notes and references		Note tag unique ID		Not Applicable		No Note tags were detected in this document.		

		72						7.9 Notes and references		References		Not Applicable		No internal links were detected in this document		

		73						7.10 Optional Content		Names and AS keys		Not Applicable		No Optional Content were detected in this document.		

		74						7.11 Embedded Files		F, UF and Desc keys		Not Applicable		No Embedded files were detected in this document.		

		75						7.12 Article Threads		7.12 Article Threads		Not Applicable		No Article threads were detected in the document		

		76						7.14 Non-Interactive Forms		PrintField attributes		Not Applicable		No non-interactive forms were detected in this document.		

		77						7.18.1 Annotations		Form Annotations - Valid Tagging		Not Applicable		No Form Annotations were detected in this document.		

		78						7.18.1 Annotations		Other Annotations - Valid Tagging		Not Applicable		No Annotations (other than Links and Widgets) were detected in this document.		

		79						7.18.1 Annotations		Annotations correct reading order.		Not Applicable		No visible annotations were detected in the document.		

		80						7.18.1 Annotations		Annotations for visual formatting		Not Applicable		No annotations used for visual formatting found		

		81						7.18.1 Annotations		Other annotations doesn't have alternative description		Not Applicable		No other annotations were detected in this document.		

		82						7.18.2 Annotation Types		Unknown Annotations		Not Applicable		No unknown annotations were detected in this document.		

		83						7.18.3 Tab Order		Tabs Key		Not Applicable		Document does not have annotations		

		84						7.18.4 Forms		Accessible Radio Buttons		Not Applicable		No Radio Buttons were detected in this document.		

		85						7.18.4 Forms		Alternate Representation		Not Applicable		No Form Fields were detected in this document.		

		86						7.18.5 Links		Link Annotations - Valid Tagging		Not Applicable		No tagged Link annotations were detected in this document.		

		87						7.18.5 Links		Includes Link Annotation		Not Applicable		No Link tags were detected in this document.		

		88						7.18.5 Links		Alternate Representation		Not Applicable		No Link annotations were detected in document.		

		89						7.18.5 Links		IsMap attribute		Not Applicable		No Link annotations were detected in this document.		

		90						7.18.8 PrinterMark Annotations		PrinterMark Annotations - Valid tagging		Not Applicable		No PrinterMark Annotations were detected in this document.		

		91						7.19 Actions		Script keystroke timing		Not Applicable		No scripts were detected in this document.		

		92						7.20 XObjects		Reference Form XObjects		Not Applicable		No Form XObjects were detected in the document.		

		93						7.21 Fonts		Type 0 Fonts - Registry		Not Applicable		No Type 0 fonts with encoding other than Identity-H or Identity-V were detected in this document.		

		94						7.21 Fonts		Type 0 Fonts - Ordering		Not Applicable		No Type 0 fonts with encoding other than Identity-H or Identity-V were detected in this document.		

		95						7.21 Fonts		Type 0 Fonts - Supplement		Not Applicable		No Type 0 fonts with encoding other than Identity-H or Identity-V were detected in this document.		

		96						7.21 Fonts		CIDFont - Type 2 CIDToGIDMap exists		Not Applicable		No Type 2 CID fonts were detected in this document.		

		97						7.21 Fonts		CIDFont - Type 2 CIDToGIDMap Type		Not Applicable		No Type 2 CID fonts were detected in this document.		

		98						7.21 Fonts		Type 0 Fonts - WMode		Not Applicable		No Type 0 fonts with stream Encoding defined in the document.		

		99						7.21 Fonts		Type 0 Fonts - Encoding CMap		Not Applicable		No Type 0 fonts were detected in this document.		

		100						7.21 Fonts		Type 0 Fonts - Referenced CMaps		Not Applicable		No CMap references another CMap.		
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    WCAG 2.2 AA


     		Serial		Page No.		Element Path		Checkpoint Name		Test Name		Status		Reason		Comments

		1		1		Tags->0->0		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "Logo North Idaho College" is appropriate for the highlighted element.		Verification result set by user.

		2						Guideline 1.3 Create content that can be presented in different ways		No nested Headings		Passed		Heading tags are not nested inside one another.		

		3						Guideline 1.3 Create content that can be presented in different ways		Lbl - Valid Parent		Passed		All Lbl elements passed.		

		4						Guideline 1.3 Create content that can be presented in different ways		LBody - Valid Parent		Passed		All LBody elements passed.		

		5						Guideline 1.3 Create content that can be presented in different ways		List Item		Passed		All List Items passed.		

		6						Guideline 1.3 Create content that can be presented in different ways		List		Passed		All List elements passed.		

		7						Guideline 1.3 Create content that can be presented in different ways		Tagged Document		Passed		Tags have been added to this document.		

		8						Guideline 1.3 Create content that can be presented in different ways		Heading Levels		Passed		All Headings are nested correctly		

		9						Guideline 1.3 Create content that can be presented in different ways		ListNumbering		Passed		All List elements passed.		

		10						Guideline 1.3 Create content that can be presented in different ways		Orientation		Passed		Document is tagged and content can be rendered in any orientation.		

		11						Guideline 1.3 Create content that can be presented in different ways		Meaningful Sequence		Passed		No Untagged annotations were detected, and no elements have been untagged in this session.		

		12				Doc		Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Format, layout and color		Passed		Make sure that no information is conveyed by contrast, color, format or layout, or some combination thereof while the content is not tagged to reflect all meaning conveyed by the use of contrast, color, format or layout, or some combination thereof.		Verification result set by user.

		13				Doc		Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Minimum Contrast		Passed		Please ensure that the visual presentation of text and images of text has a contrast ratio of at least 4.5:1, except for Large text and images of large-scale text where it should have a contrast ratio of at least 3:1, or incidental content or logos
		Verification result set by user.

		14		1		Tags->0->0->0		Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Non-Text Contrast		Passed		Please verify that all graphical elements need to have a contrast ratio of at least 3:1 against adjacent colors.		Verification result set by user.

		15						Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Reflow		Passed		Document is tagged and content can be rendered in any device size.		

		16						Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Text Spacing		Passed		Document is tagged and content can be rendered by user agents supporting tagged PDFs in any text spacing.		

		17						Guideline 2.4 Provide ways to help users navigate, find content, and determine where they are		Outlines (Bookmarks)		Passed		Bookmarks are logical and consistent with Heading Levels.		

		18				MetaData		Guideline 2.4 Provide ways to help users navigate, find content, and determine where they are		Metadata - Title and Viewer Preferences		Passed		Please verify that a document title of Procedure# 3.02.09: Tenure is appropriate for this document.		Verification result set by user.

		19						Guideline 2.4 Provide ways to help users navigate, find content, and determine where they are		Headings defined		Passed		Headings have been defined for this document.		

		20				MetaData		Guideline 3.1 Make text content readable and understandable.		Language specified		Passed		Please ensure that the specified language (EN-US) is appropriate for the document.		Verification result set by user.

		21						Guideline 3.2 Make Web pages appear and operate in predictable ways		Change of context		Passed		No actions are triggered when any element receives focus		

		22				Pages->0		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 1 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		23				Pages->1		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 2 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		24				Pages->2		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 3 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		25				Pages->3		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 4 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		26				Pages->4		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 5 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		27				Pages->5		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 6 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		28				Pages->6		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 7 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		29						Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Formulas		Not Applicable		No Formula tags were detected in this document.		

		30						Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Not Applicable		No Link annotations were detected in document.		

		31						Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Other Annotations		Not Applicable		No other annotations were detected in this document.		

		32						Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Forms		Not Applicable		No Form Fields were detected in this document.		

		33						Guideline 1.2 Provide synchronized alternatives for multimedia.		Captions 		Not Applicable		No multimedia elements were detected in this document.		

		34						Guideline 1.3 Create content that can be presented in different ways		Form Annotations - Valid Tagging		Not Applicable		No Form Annotations were detected in this document.		

		35						Guideline 1.3 Create content that can be presented in different ways		Link Annotations		Not Applicable		No tagged Link annotations were detected in this document.		

		36						Guideline 1.3 Create content that can be presented in different ways		Links		Not Applicable		No Link tags were detected in this document.		

		37						Guideline 1.3 Create content that can be presented in different ways		Other Annotations - Valid Tagging		Not Applicable		No Annotations (other than Links and Widgets) were detected in this document.		

		38						Guideline 1.3 Create content that can be presented in different ways		RP, RT and RB - Valid Parent		Not Applicable		No RP, RB or RT elements were detected in this document.		

		39						Guideline 1.3 Create content that can be presented in different ways		Correct Structure - Ruby		Not Applicable		No Ruby elements were detected in this document.		

		40						Guideline 1.3 Create content that can be presented in different ways		Table Cells		Not Applicable		No Table Data Cell or Header Cell elements were detected in this document.		

		41						Guideline 1.3 Create content that can be presented in different ways		THead, TBody and TFoot		Not Applicable		No THead, TFoot, or TBody elements were detected in this document.		

		42						Guideline 1.3 Create content that can be presented in different ways		Table Rows		Not Applicable		No Table Row elements were detected in this document.		

		43						Guideline 1.3 Create content that can be presented in different ways		Table		Not Applicable		No Table elements were detected in this document.		

		44						Guideline 1.3 Create content that can be presented in different ways		Correct Structure - Warichu		Not Applicable		No Warichu elements were detected in this document.		

		45						Guideline 1.3 Create content that can be presented in different ways		Correct Structure - WT and WP		Not Applicable		No WP or WT elements were detected in the document		

		46						Guideline 1.3 Create content that can be presented in different ways		Article Threads		Not Applicable		No Article threads were detected in the document		

		47						Guideline 1.3 Create content that can be presented in different ways		Identify Input Purpose		Not Applicable		No Form Annotations were detected in this document.		

		48						Guideline 1.3 Create content that can be presented in different ways		Header Cells		Not Applicable		No tables were detected in this document.		

		49						Guideline 1.3 Create content that can be presented in different ways		Summary attribute		Not Applicable		No Table elements were detected in the document.		

		50						Guideline 1.3 Create content that can be presented in different ways		Tabs Key		Not Applicable		Document does not have annotations		

		51						Guideline 1.3 Create content that can be presented in different ways		Scope attribute		Not Applicable		No TH elements were detected in this document.		

		52						Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Content on Hover or Focus		Not Applicable		No actions found on hover or focus events.		

		53						Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Images of text - OCR		Not Applicable		No raster-based images were detected in this document.		

		54						Guideline 2.1 Make all functionality operable via a keyboard interface		Character Key Shortcuts		Not Applicable		No character key shortcuts detected in this document.		

		55						Guideline 2.1 Make all functionality operable via a keyboard interface		Server-side image maps		Not Applicable		No Link annotations were detected in this document.		

		56						Guideline 2.2 Provide users enough time to read and use content		Timing Adjustable		Not Applicable		No elements that could require a timed response found in this document.		

		57						Guideline 2.3 Do not design content in a way that is known to cause seizures		Three Flashes or Below Threshold		Not Applicable		No elements that could cause flicker were detected in this document.		

		58						Guideline 2.4 Provide ways to help users navigate, find content, and determine where they are		Focus Not Obscured (Minimum)		Not Applicable		This criterion is not applicable to pdf files.		

		59						Guideline 2.5 Input Modalities		Dragging Movements		Not Applicable		This criterion is not applicable to pdf files.		

		60						Guideline 2.5 Input Modalities		Target Size (Minimum)		Not Applicable		Document does not have active elements requiring a minimum target size.		

		61						Guideline 2.5 Input Modalities		Label in Name		Not Applicable		No Form Annotations were detected in this document.		

		62						Guideline 2.5 Input Modalities		Motion Actuation		Not Applicable		No elements requiring device or user motion detected in this document.		

		63						Guideline 2.5 Input Modalities		Pointer Cancellation		Not Applicable		No mouse down events detected in this document.		

		64						Guideline 2.5 Input Modalities		Pointer Gestures		Not Applicable		No RichMedia or FileAtachments have been detected in this document.		

		65						Guideline 3.2 Make Web pages appear and operate in predictable ways		Consistent Help		Not Applicable		This criterion is not applicable to pdf files.		

		66						Guideline 3.3 Help users avoid and correct mistakes		Accessible Authentication (Minimum)		Not Applicable		This criterion is not applicable to pdf files.		

		67						Guideline 3.3 Help users avoid and correct mistakes		Redundant Entry		Not Applicable		No form elements requiring redundant information detected in this document.		

		68						Guideline 3.3 Help users avoid and correct mistakes		Form fields value validation		Not Applicable		No form fields that may require validation detected in this document.		

		69						Guideline 3.3 Help users avoid and correct mistakes		Required fields		Not Applicable		No Form Fields were detected in this document.		

		70						Guideline 4.1 Maximize compatibility with current and future user agents, including assistive technologies		4.1.2 Name, Role, Value		Not Applicable		No user interface components were detected in this document.		

		71						Guideline 4.1 Maximize compatibility with current and future user agents, including assistive technologies		Status Message		Not Applicable		Checkpoint is not applicable in PDF.		
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